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Getting Stuff Done: 
A Mindful Approach to Enhance Personal Productivity





Introduce the concept of “Getting Things Done”

Learn the concept of “The One Thing” 

Getting the “Right Things” Done

Goals and Objectives
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“ The things that 
get scheduled 
are the things 
that get done”

- Robin Sharma



INBOX ZERO

• DELETE! 
• Delegate
• Defer
• Do







Defer



Defer





“ The beginner 
does what’s easy. 

The master does 
what’s important.”

- Robin Sharma











BE CREATIVE, DARE TO BE DIFFERENT



BE CREATIVE, DARE TO BE DIFFERENT























6 Lies between you and success

1. Everything Matters Equally
2. Multitasking
3. A Disciplined Life
4. Willpower is Always on Will-Call
5. A Balanced Life
6. Big Is Bad



















“One-Degree” Mistake





For every degree you fly off course, 
you will miss target by 92 feet for every mile you fly



For every 60 miles, 
you will be of course by one mile



Flying from LAX to JFK 
will put you nearly 50 miles off course



Flying around the equator 
you will land 500 miles off target





Key Idea

Weniger aber besser



Key Idea

Weniger aber besser
(Less but better)







HELL YEAH! Or no.













Home Mortgage

Transportation

Food



The Shockingly Simple Math Behind Early Retirement

Blog: MrMoneyMustache.com







6 words for happiness 



GREAT 
WORK

BIG 
SUCCESS

BE HAPPY 
😋



BE HAPPY 
😋

GREAT 
WORK

BIG 
SUCCESS





CREATIVE VISUALIZATION





Ideas to explore
• GTD
• Mind Like Water
• Deep Work
• Psychology of Creativity
• Find your WHY
• The One Thing
• Essentialism & Effortless
• FIRE
• Minimalism
• Ikigai



Book Recommendations



Documentary Recommendation










